MOODLE “How To...”

Set up and Put Students Into Groups: (Groups allow you to set up the students so that
they can only see their classes information rather than everyone in all of your classes. It
also makes it easier to keep track of the kids.)

1. Find the following Part of your screen:

People -
42 Participants

Activities =
&> Assignments
& Forums
Journals
Quizzes

Resources
i Wikis
Search Forums -

,Go,
Advanced search (3)

Administration =
& Turn editing on
Z] Settings
4@ Assign roles
B Grades
#§ Groups
a. Click on groups.
b. This will Take you to the following screen:

Oceanography Groups

Groups: Members of: Oceanography ODD Days (0)

I already created these
groups.

“Edit group seftings ( Add/remove users )

( Delete selected group‘\

( Create group ) /

Auto-create groups



c. Click on Create Group. (I have already created a group for my even and odd

days.)
d. When you click on create group you will see this:

CLIUMoodle  Oceanography  Participants ~ Groups  Create group

Group name™ | Ocean Example 4
Group description
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Browse...

(save changes ) ( Cancel

e. Type in the group name and click Save Changes.
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f.  When you click save changes your group will appear in the window.

Oceanography Groups

Groups:

Members of: Ocean Example (0)

Ocean Example (0)
Oceanography Even Days (0)
Oceanography ODD Days (1)

2. To assign your students to group do the following:

a. Click on groups.
People =
42 Participants

Activities =

&> Assignments

& Forums
Journals

Quizzes

Resources

% Wikis

Search Forums =
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Advanced search (3)

Administration =
& Turn editing on

5] Settings
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b. Click on the group you wish to add a kid to. Then click on “Add/Remove Users.”

Oceanography Groups

Groups: Members of: Oceanography ODD Days (0)

Oceanography Even Days (0)

Ocea

(Edit group settings )

Make sure the right
group is highlighted!!

Add/remove users 4

( Delete selected group

Create group )

(" Auto-create groups )

c. When you click on Add/Remove Users you will see the following screen:
Add/remove users: Oceanography ODD Days

Once added to a group
the kid’s name will be
on the left.

Existing members: 1 ‘/potential members: 3 Selected user's membership:

< Add

Student Student
Jp Robert Rob (R [ Jason Henry (0)
nemove ¥ Robert Robitaille (0)
Teacher

Robert Mr. (0)

d. Find the kid, click on their name, then click ADD. Once they are added their
name will be on the left side.



